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First of all, carefully read the

Compulsory internship book section

in the zip file sent to you.

This presentation was created to

help you focus on the parts you

need to pay attention to. You can

access all the documents you need

in the zip file sent to you.
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The documents and sections that
must be included in the internship
notebook are listed below:

1. Internship Booklet Cover

2. Compulsory Internship Form

3. Weekly Activities Section

4. Daily Activities Section

5. Appendices section with code samples
and outputs worked on during the
internship

RA. Şeyda YONCACI



In the cover section of 

the Internship Booklet, 

the intern student must 

paste a biometric 

photograph taken within 6 

months at the latest. 

The student must paste their current

photo in the square box provided,

cropping it if necessary to fit the

designated area. The internship

notebook will not be accepted if the

photo is placed on the right, left, or

anywhere else on the page, or if the

authenticity of the photo is in

question.
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In the section on the cover labelled

Summer Internship I or Summer

Internship II, the student must

specify which internship they are

completing and ensure the printout

does not include any text in

parentheses. If it is unclear which

internship has been completed or if

the cover is marked or scribbled,

the Internship Booklet will not be

accepted.
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The form must be signed and 

stamped by authorized 

persons.

Page 1 of the Internship Booklet, the

original Compulsory Internship Form in

the student's hand must be included in

the booklet as a part of the booklet.

The booklet will not be accepted if it

is stapled in the notebook or if there

is no approved Compulsory Internship

Form.
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While the writing of the Weekly

Activity, the pages should look

like this. If the printout is

shifted under any circumstances,

the page loses its officiality

and the internship booklet will

not be accepted due to going out

of format.
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 As seen in Figure, the title of the Weekly Plan 

progresses as Week 1, Week 2. It should be 

written in 12-point font, in "Times New Roman" 

and spaced in 1 format, in the left part should

include the date corresponding to that day of 

the week, and in the right part should include a 

summary planning sentence related to that day.

 In cases where only words are written, since 

the word does not constitute a planning, the

weekly Planning will be considered as not 

properly processed and the Internship Notebook 

will not be accepted!

The form must be signed and stamped by 

authorized persons.

In the Authorized Person and Signature

section, the stamp of the institution and

the signature of the authorized person, if

any, and the name, surname and signature of

the signatory if there is no stamp of the

institution the notebook will not be

accepted if only initialed.
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 In cases where weekdays fall on an official holiday, the

student must process that day on the left side and add

"Official Holiday." to the box on the right side. It must

add the phrase.

 The Weekly Planning section must contain a total of 30

working days. In order to include these 30 days, if the

intern student need to create more than 6 weeks, it is

necessary to process parts within the scope of the format.
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 During the writing of the Daily Activity, the pages

should look like Figure left. If the printout is

shifted under any circumstances, the page loses its

officiality and the internship notebook will not be

accepted due to the deviation from the format.

 In cases where there is an official holiday, the

Daily activity for that day is not kept and is not

included in the Notebook. The name of the department

where the student is doing his/her internship must

be written in the field under the name of the

department where the work is done. In the daily

activity section, only the things done and learned

during that day should be written and prepared in

the student's own words.

 Daily Activities, it is necessary to choose

the format of "Times New Roman" and spacing

1.5 as a 12-point font and after the format is

selected, 10 lines of explanation and

narration should be written after leaving 3

lines of spaces and a minimum half of page.
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• Program codes and outputs done by the
student during the internship are not
included in the Daily Activities
section. (You can add appendices.)

• After the writing of the Daily
Activity during the day and the
signature of the intern student, the
Authorized Person and Signature
section must be signed by the
authorized person in the authorized
company where the student is doing his
/ her internship by stamping the
official stamp of the institution, if
any. If the signature part of the
pages is initialed, the Internship
Booklet will lose its officiality and
will not be accepted under any
circumstances.
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The sections of code that

the intern worked on

during the internship can

be included as images in

the appendices as seen in

Figure.
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• After all these sections have been

created and printed out, these

sections must be arranged in the

order specified and converted into a

spiral bound book. No copies formed

by folios, files or stapled copies

will be accepted under any

circumstances.
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The intern evaluation form must be

signed and approved by the authorized

person and put in a secured and sealed

envelope (seal of the

institution/stamp of the institution).

It must be submitted to the department

on the dates announced.
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